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Work confirmation Process – Measured Rate vs Other Services
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Which Sheet type to use?

1. Other Services

Used for the majority of Service Orders where the completed work can be confirmed directly by the end user or 

supervisor. This option is applied when measurement is not required, and the buyer/end user can verify that 

the Contractor/Vendor has completed the work as requested.

2. Measured Work

Used for Service Orders that require verification by a Quantity Surveyor (QS). This option applies when the 

nature of the service involves measurable quantities (e.g., length, volume, area, or unit-based work), and the 

Quantity Surveyor (QS) must validate and confirm the quantities before approval.
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1. For ‘Measured Rate’ 

choose sheet type 

as ‘Measured Rate’.

2. Search for the PO & 

provide the 

necessary details 

like Sheet type, 

Work start date, End 

date etc.

3. For sheet type 

‘Measured Rate’ the 

Quantity Surveyor 

DFF value at the 

agreement line level 

should be ‘Yes’.

Work confirmation Process – Measured Rate
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1. Update the 

approver details by 

clicking on ‘Add 

Approver’

2. The first Approver 

is auto selected 

based on the sheet 

type.

3. The second and 

third approvers 

can be selected by 

the Work 

Confirmation 

creator from a list 

of values. 

4. The last approver 

is defaulted 

automatically.

Work confirmation Process – Measured Rate

87
© 2025 Bapco Energies B.S.C. (Closed) – Private and confidential



Work confirmation Process – Other Services

88
© 2025 Bapco Energies B.S.C. (Closed) – Private and confidential



Work confirmation Process – Other Services

8

9

© 2025 Bapco Energies B.S.C. (Closed) – Private and confidential



Work confirmation Process – Other Services

90
© 2025 Bapco Energies B.S.C. (Closed) – Private and confidential



Work confirmation Process – Other Services

9

1

© 2025 Bapco Energies B.S.C. (Closed) – Private and confidential



Work confirmation Process

92
© 2025 Bapco Energies B.S.C. (Closed) – Private and confidential



1. You can view all 

the Work 

Confirmations  

created and their 

status on the 

Work 

Confirmation 

home page.

2. Once approved in 

all stages, the 

GRN gets created 

automatically 

against the PO.

3. The GRN number 

can be viewed on 

the Work 

Confirmation 

home page.
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A Supplier Contact setup 

as Administrative 

Contact is able to 

maintain the contacts list 

and add a new contact 

who will then be able to 

access Bapco Energies 

Supplier Portal.

Click on the Supplier 

Portal tile.

Create a New Supplier Contact
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Click on Manage Profile.

Create a New Supplier Contact
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Click on the Edit button 

to make changes to 

existing contacts or add 

a new contact.

Click on the Contacts 

tab to view all the  

contacts you have in 

your organization. 

Create a New Supplier Contact
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Click on the + sign or 

navigate to Actions / 

Create to add a new 

contact.

Create a New Supplier Contact

© 2025 Bapco Energies B.S.C. (Closed) – Private and confidential107



Enter the contact’s 

details as required, 

including the email 

address which is crucial 

for the automated setup 

of a user account on 

Bapco Energies supplier 

portal.

Tick the checkbox 

“Administrative Contact” 

only if you want the 

contact to have the 

privilege to maintain and 

set up  contacts.

Create a New Supplier Contact
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In the Contact’s 

Addresses section, 

navigate to Actions / 

Select and Add.

Create a New Supplier Contact
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Click on the address line 

that needs to be 

associated with the 

supplier contact and 

once the line is 

highlighted in blue, click 

on Apply and OK.

Create a New Supplier Contact
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Tick the “Request user 

account” checkbox to 

enable the automatic 

creation of a new user 

account.

The roles under the Role 

tab are automatically 

assigned to the user 

profile.

Click on OK.

Create a New Supplier Contact
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The new contact has 

now been added to the 

Contacts list.

Click on Review 

Changes.

Create a New Supplier Contact
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Click on Submit.

The new supplier 

contact is now created 

and will receive an 

automated welcome 

email notification with 

instructions on how to 

log onto Bapco Energies 

Supplier Portal.

Create a New Supplier Contact
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email@emailme.com

bapcoenergies.com

+ 00 000 000 000
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